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Workflow from Employee Perspective 

 

Employee registers for class  

prior to start date 

Employee’s registration is forwarded 

to training coordinator 

Training coordinator acknowledges 

receipt of class registration in a 

waiting for selection status that will 

be sent to employee email and 

learner home. 

If employee is 

accepted and 

then cancels 

If employee is 

accepted 

If employee 

is waitlisted 

Employee receives class 

confirmation notice through 

email, in their worklist and 

Learner Home  

Employee cancels out of 

class 

Employee receives class 

cancellation notice 

through email, in their 

worklist and Learner 

Home 

Supervisor will not receive 

any notification. Employee 

participation in any 

scheduled Fitness/Wellness 

class is voluntary 

Employee receives class 

confirmation notice through 

email, in their worklist and 

Learner Home  

Employee receives class 

waitlist notice through 

email, in their worklist and 

Learner Home  

If space becomes available 

Employee will receive a 

class confirmation notice 

through email, in their 

worklist and Learner Home  

Supervisor will not receive 

any notification. Employee 

participation in any 

scheduled Fitness/Wellness 

class is voluntary 
Supervisor will not receive 

any notification. Employee 

participation in any 

scheduled Fitness/Wellness 

class is voluntary 


